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St Anne’s College, Kialla

Teacher
Application Pack



APPLICATION PROCESS

The application and referee information are contained within this package. The

application is to be completed and submitted electronically. Please ensure
non-relevant pages of this package are removed prior to submission.

In order to complete your application please ensure the following are included:
e Covering letter
e Resume
e Completed application form

o Referee contact details

Applications must be emailed to: employment@sackialla.catholic.edu.au

REFEREES

Please nominate four referees who will be available to provide a verbal reference.
Referees may include:

e your current principal and/or employer
e your parish priest/administrator
e apeer who can attest to your capabilities

e adirect report (either current or recent) who can speak to your practice style,
experience and capability

the


mailto:employment@sackialla.catholic.edu.au

APPLICATION FORM

1. PERSONAL PARTICULARS

Affiliation:
Mobile:

Current Parish
Priest

Parish Address:

VIT Reg. Number:

(Please attach
evidence)

CECV

Accreditation Accreditation to Teach in a Catholic School
Type:
(Tick Appropriate Accreditation to teach Religious Education or Lead
box) in Catholic schools in Victoria

CECV Accreditation No:
(Please attach evidence)

2. CURRENT EMPLOYMENT DETAILS

Present Employer:

D f
Present School: ate .O
Appointment:

School’'s Address:

Description of
Responsibilities:




TERTIARY AND FURTHER INFORMATION

Qualifications/Major Name of Institution -

Note: Please attach supporting document(s) with the application.

4. TEACHER SPECIALISATIONS
Subject Areas or Areas of Specialisation (e.g. Primary, Early Childhood, Special

Education, etc.

5. TEACHING EXPERIENCE (Piease include Religious Education teaching experience)



LEADERSHIP EXPERIENCE (if any)

- Position Held Description of Experience

Note: Please include all previous positions.

7. VOLUNTEER WORK (if any)

Organisation & Address Position/Work Performed

Note: Please list all previous places of volunteer work where such work was
child-related, e.g. coaching, tutoring, youth groups, etc.



8. OTHER RELEVANT EXPERIENCE

Description of Experience

9. RELEVANT AND SIGNIFICANT PROFESSIONAL LEARNING IN THE PAST 5
YEARS

Courseluni

10. PROFESSIONAL ASSOCIATIONS



1. REFEREES (verbal)

Address:

Relationship
to Self:

Mobile:

Email:

Address:

Relationship
to Self:

Mobile:

Email:

Address:

Relationship
to Self:

Mobile:

Email:

Address:

Relationship
to Self:

Mobile:

Email:



PRE-EMPLOYMENT DISCLOSURE QUESTIONS

Under Victorian Child Safe Standards, it is an inherent requirement of the position that you be a person
suitable to work in child-connected work. Each of the following questions are relevant to the prospective
employer understanding and determining your likely ability to carry out the inherent requirements of the
advertised position. You must answer each question.

1. Have you ever had any disciplinary action taken against you by an employer (eg: received a
warning or had your employment terminated) in relation to any inappropriate or
unprofessional conduct?

(0]

Yes

If yes, please provide details:

2. Have you ever been the subject of an allegation of inappropriate or unprofessional conduct
which has been substantiated by an employer or other body?

(0]

Yes

If yes, please provide details:

3. Have you ever been found guilty of a criminal offence or are you currently facing criminal

charges?

No

Yes

If yes, please provide details:

4. Do you consent to the prospective employer contacting the appropriate person at any or
all of your current or former employers (including any retired person who at the relevant time
may have been employed by a former employer) to confirm the accuracy of your answers in
questions 1-3 above and to ask about your suitability to work with children?

No

Yes

If no, this will be discussed further if you are offered an interview.



APPLICANT DECLARATION

| declare that the contents of this form are true and correct and complete to the best of my
knowledge and no information concerning my employment history has been withheld.

| understand that any wilfully incorrect or misleading answer or material omission which relates
to any of the questions in this form may make me ineligible for employment, or if employed,
liable to disciplinary action which may include dismissal.

| understand that all applicants are required to undergo background screening which may
include a National Police Record Check. | consent to such screening and checks in connection
with my application for employment. | consent to the prospective employer making inquiries of
any current and/or previous employers in connection to the information and answers | have
provided in this form to verify the accuracy of the information in this form and to confirm my
ability to carry out the inherent requirements of the position including my suitability to perform
child-connected work. | understand and accept that my appointment to this position requires
compliance with the College’s child-safe policy and code of conduct.

| understand and accept that my appointment to this position requires a commitment to
Catholic Education and its ethos. | have read and understand the Statement of Principals
regarding Catholic Education.

Signature Date



EMPLOYMENT COLLECTION NOTICE

In applying for this position, you will be providing St Anne’s College with personal information.

We can be contacted at 72 Wendouree Drive, Kialla VIC 3631.

principal@sackialla.catholic.edu.au
(03) 4812 2993.

If you provide us with personal information, for example, your name and address or
information contained on your resume, we will collect the information in order to assess
your application for employment. We may keep this information on file if your application is
unsuccessful in case another position becomes available.

The School's Privacy Policy is accessible via the college website, or by request from the
college office. The policy contains details of how you may complain about a breach of the
Australian Privacy Principles (APPs) or how you may seek access to personal information
collected about you. However, there may be occasions when access is denied. Such
occasions would include where access would have an unreasonable impact on the privacy
of others.

The School may disclose your personal information to service providers, including Google, Inc.
through the School system that uses ‘Google Apps for Education’ (GAFE). Consequently, your
personal information may be transferred, stored and processed in the United States, or any
other country where Google provides the Google App services. School personnel responsible
for the School system and the Catholic Education Commission of Victoria (CECV) and their
service providers may have the ability to access, monitor, use or disclose emails,
communications (e.g. instant messaging), documents and associated administrative data
for the purposes of administering the system and ensuring its proper use. Any personal
information accessed by the Google App will be stored in accordance with the APPs.

5. Where personal information is held by GAFE it will be limited and may include:

e Name

e Email Address

e Date of Birth

Personal information held by GAFE will be stored in accordance with the APPs.

We may disclose your personal information to the Catholic Education Commission of
Victoria, Catholic Education Offices, and support vendors that provide services around
staff administration systems, but will not disclose this information to other third parties
without your consent.


mailto:principal@sackialla.catholic.edu.au

7. The School may store personal information in the ‘cloud’, which may mean that it resides on
servers which are situated outside Australia. The school uses the services of a third party
online provider which may be accessible by you. The school has made reasonable efforts to
be satisfied about the security of any personal information stored outside Australia as not
all countries are bound by laws which provide the same level of protection for personal
information provided by the APPs.

Please tick to confirm you consent to this disclosure, processing and storage of your
personal information.

Tick box

8. We are required to collect information under Victorian Child Protection laws. Employees who
are not registered teachers are required to have a current and valid Working with Children
Check (WWCC), and a National Criminal History Record Check. We may also collect other
personal information about you in accordance with these laws.

9. Where personal and sensitive information is retained by the CECV by a cloud service
provider to facilitate HR and staff administrative support, this information will be stored on
servers within Australia. This includes the Integrated Catholic Online System (ICON).

10. If you provide us with the personal information of others, we encourage you to inform
them that you are disclosing that information to the School and why, that they can
access that information if they wish and that the School does not usually disclose the
information to third parties.

11. If you are employed by St Anne’s College, Kialla, the personal information that we collect
about you will become part of your employee record and will be handled in accordance with
the law and clause 6 of this notice.

12. Staff information is exempt from the Privacy Act 1988. Other requirements (e.g. staff
contracts, other school policies) may contain confidentiality clauses or other
restrictions on the entities that staff information can be disclosed to.

Signature Date

Please share with us how you found out about this role:



APPENDICES

Appendix 1 -
Advertised Teacher Position Descriptions:

Maths Educator
English/Humanities Educator
Religious Educator Educator
STEM/ Digital Technology Educator
Languages/Italian Teacher

Design Technologies Educator
Senior Maths Tutor

For all Non-Teaching role descriptions, please refer to ‘Application Process - Non-Teaching Staff pack’.
Appendix 2 -

Catholic Education Sandhurst Leadership Framework.

Appendix 3 -

CECV Commitment to Child Safety

Appendix 4 —

Statement of Principles for working in Catholic Education



https://drive.google.com/file/d/1BT2vGSsdE-mswNdS2v1gX-Fj1a1aNMFh/view?usp=sharing
https://drive.google.com/file/d/1JrK0_3FnqOxYiOkGmg87vy6dMWDXVi-A/view?usp=sharing
https://drive.google.com/file/d/1BEkliOg_YXUHLFZdqi5X_Ic5zGfgAnV0/view?usp=sharing
https://drive.google.com/file/d/1z-EYGk1SgJ4FNiDBMZ_NuG8-ZIn1PIaD/view?usp=sharing
https://drive.google.com/file/d/11ePAGyEWS9K7-hqVSHra7LNYI5-MSXtY/view?usp=drive_link
https://drive.google.com/file/d/1prIdEHTd3RTD4_CpSTtRiR-kmp3AnaKn/view?usp=drive_link
https://drive.google.com/file/d/13oK291AG7fhZnlBYxNSBRHeh3XsHB82L/view?usp=sharing
https://drive.google.com/file/d/1u1yOdyh3LB2J4G2JAW-xiL5kDwDT9Y_S/view?usp=drive_link
https://drive.google.com/file/d/1HG69Ekn9QMCJ6_iRIpwfQVefNIBX3zSu/view?usp=sharing
https://drive.google.com/file/d/1bmardsPDYsd9pRm8qkYBiGRoektW9TZv/view?usp=sharing
https://drive.google.com/file/d/1oD2YEot7EfdDIbJeIL68GphfwVI8OE1-/view?usp=sharing
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